Specifications for Importation of Data into eMedicalAssistance
October 18, 2006
If you wish to export client demographic data from your existing application into eMedicalAssistance, this document will assist you in creating files in the format needed.  
There are two tables in the application that must be populated.  These tables are client.dat and clientlog.dat.  Client.dat is the core client demographic data table.  Clientlog.dat is the detail table that contains admission and discharge data.
Data may be imported into these tables as delimited text files.  Any delimiting character can be used, but the pipe key “|” is recommended.  This is because the pipe key is very rarely used in common texts, so there is unlikely to be any confusion as to the delimitation of your file.
The definitions for the fields of are client.dat as follows:
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Please note that you do not need to populate every field in this table. In fact, a small number of fields will suffice to allow you to submit 270 requests (EVS) to the State.  These fields are:

· ClientNum − This field is for the unique identification number of the client.  The identifier must be an integer.
· LastName

· FirstName

· DOB − This field is for the client’s date of birth.  The date must be in the ANSI form of YYYY-MM-DD (e.g., 2006-10-01). 
· SSN − This field is for the Social Security number of the client.  The SSN must be a nine character string without dashes (e.g., “111223333”).
· MANum − This field is for the Medical Assistance number (also know as recipient number) of the client.  If you do not have this number, you must have either the SSN or the date of birth for the client.
· Sex − This field is for the gender of the client. This must be “M” or “F”.
A sample delimited text file for client.dat might look like this:


100018|"Jones"|"Jane"||1939-9-9|"990324076"|"108 DELAWARE DR"|"BUTLER"|"PA"|"16001"|"724-273-7748"|"04193605"||||"F"|"W"|||||||"100018"|"M" 


100043|"Smith"|"John"||1960-1-15|"990568421"|"211 STARK ROAD"|"SARVER"|"PA"|"16055"|"724-152-8701"|"0013574116"||||"M"|"W"|||||||"100043"|"D"
Please note that there must be one record per line, with no line breaks in the middle of records.  The line breaks you see here are due to the size of the page for this document.

The definitions for the fields of are clientlog.dat as follows:
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Please note that you do not need to populate every field in this table.  The fields that are necessary are:
· ClientNum − This field is for the unique identification number of the client.  The identifier must be an integer.
· ProgramType − This is a 6 character abbreviation for the program (e.g., “RC” for Resource Coordination).  There are a number of codes already available in the application. You may add as many as you need.  Go to the Look Up Maintenance form from the main menu form to see all of the program codes that are shipped with the application.
· AdmissionDate − This field is for the admission date of the client. The date must be in the ANSI form of YYYY-MM-DD (e.g., 2006-10-01). 
The LocNum field is optional.  This can be used if you have a program with two physical locations (e.g., an Adult Outpatient program with two offices).  All clients would have “AdOP” as the ProgramType, but the LocNum would show the office from which the client was receiving services. If you choose to use location numbers, they must be listed.  Please go to the Look Up Maintenance form from the main menu form to enter the locations.
A sample delimited text file for clientlog.dat might look like this:

100018|"GMH"|2002-2-14|||| 

100018|"AdOP"|2002-2-14|2003-9-23|||1
100018|"RC"|2003-7-1||||

Please note that there must be one record per line, with no line breaks in the middle of records.  The line breaks you see here are due to the size of the page for this document.

There are two types of records in the clientLog.dat table.  There are records for admissions to specific programs, such as Resource Coordination or Outpatient Therapy.  In addition, we keep a separate record for admission to the mental health agency (in our example, “GMH” for Gotham Memorial Hospital).  Why?  In many mental health agencies, clients are not immediately admitted to a program as soon as they arrive.  They often need to be evaluated before a decision is made regarding what service would best suit.  Thus, the client needs to be “in the system” of the agency, even though s/he is not yet in a particular program.  This is where the agency admission comes in.  Once an agency admission record is inserted, the client will be included in the list of people whose EVS data is checked.  Once the client is admitted to a particular program, a line can be added for the program.  At that point, reports run against a particular program (like RC) will display the client you have just admitted to RC. 
There are other tables containing client data in the application that you may decide to populate.  These can have data imported into them, or it can be directly keyed in to the application. Please discuss any other tables with Community Resource Associates staff.  We will be happy to assist you.

A Note about Security

When corresponding with Community Resource Associates staff about data importation, please remember that identifiable client data cannot be transmitted in email without some form of encryption or password protection.  An easy way to securely send data files is to import them into an MS Excel sheet and put a password on the Excel sheet.  Then, you may telephone the Community Resource Associates staffperson to tell him/her what the password is.  Also, if you use WinZip 10.0 to create an archive, you may encrypt the data.  We prefer WinZip, because it is an inexpensive program and it uses strong encryption. 
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